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1. O0ure nonoKeHus

1.1. Hacrosimiass MHCTPYKIIMS — pa3paboTaHa B IEIIX 0OeCleueHHs
6e3onacHOCTH KOH(UEHIIMATbHON MHMOpManuu U MHGOPMALIMH, COJepKalllen
NepcoHaIbHbIe JaHHbIE (Janee — HHGOpMAaIIUs OTPAHUYEHHOTO JOCTYIA), CPEJICTB
BBIYMCIIUTEILHON TEXHUKM HMH(POPMALMOHHBIX CHUCTEM, 00pabaThIBAIOLIUX
uH(GOPMAIUIO OTPAHUYEHHOTO JI0CTYTa, MaTepUalbHbIX HOCUTENEeH MH(pOpMaluu
OTPaHUYEHHOTO JOCTYTA, a TAaKkKe 00ecTieueHUsI BHYyTPUOOBEKTHOTO PEXHUMA.

Ob0bektamu  OXxpaHbl MyYHUIMNATBHOTO  OIOKETHOTO  OIIKOJIHHOTO
00pa30BaTEIBLHOIO  YUPEXKJEHHUS  JIETCKUM  cajl Ne7  "Yebyparmka"
MYHHIIMIIATBHOTO 00pa3zoBaHus ropoa-kKypopt ['enenmxuk (manee — MBJIOY n/c
Ne7 "YeOypaika") sBusitoTCst:

1) momemeHns, B KOTOPBIX TMPOMCXOTUT 00paboTka wHpOpMaIUH
OTPaHUYEHHOTO JIOCTYIIA C UCIIOJIb30BAaHUEM CPEICTB aBTOMATU3ALNN;

2) IOMENICHUsS,, B KOTOPHIX YCTAHOBJICHBI KOMITBIOTEPBI, CEpBEPHI U
KOMMYTalMOHHOE o0opyoBaHue, 3aIUIIEHHBIC CpelICTBAMHU
kpunrorpaduueckor 3amuthl (namee — CK3U), ydactByromme B 00paboTke
MH(POpPMaAIIUU OIPaHUYEHHOT'O I0CTYIIA;

3) moMenieHusl, B KOTOPBIX XpaHsITCs KitoueBble TokyMeHTsl CK3U.

1.2. BecKOHTPOIBHBIN JAOCTYIl NOCTOPOHHUX JIUIl B YKa3aHHbIE TOMEILIEHUS
JTOJKEH OBITh MCKITIOYEH.

1.3. K cnenyrommm kateropusiMm o0bekToB oxpanbl MBJIOY n/c Ne7
"UebOypamika" (manee — crmer. MMOMEIICHUS) TMPEABSIBISIOTCA YKECTOUEHHbBIC
TpeOoBaHMUsI N0 OE30MacHOCTU: TMOMEIIEHUs, B KOTOpbIX ycTtaHoBieHbl CK3U,
NpeAHa3HaYeHHbIe A1 MHUQPPOBaHUS HHPOpPMALUKU OTPaHUYEHHOro AocTyna (B
TOM YHCIIE KITFOUEBbIE JOKYMEHTBHI).

1.4. OTBETCTBEHHOCTH 3a COOJIIOACHUE TTOJOKEHUI HACTOSAIEH HHCTPYKIIUU
HECYT  COTPYAHHMKH  CTPYKTYpHBIX  MOApa3leieHuil,  o0pabaThIBaIOIINX
MH(POPMAIIMIO OTPAHUMYEHHOTO JOCTYIa, a TaKXe PYKOBOAUTEIH CTPYKTYPHBIX
OApa3ICIICHUH.

1.5. Kontpons  coOmtoneHuss TpeOOBaHUN  HACTOAIIEH  HMHCTPYKIIUU
BO3JIaraeTcsi Ha OTBETCTBEHHOTO Tosib3oBaresst CK3U.

1.6. Bce o6nexthl oxpansl MBJIOY n/c No7 "UeOypamika" q0MKHBI OBITH
000pyIOBaHBI OXpaHHOU CUTHAJIM3AIMEH, 160 npeaycMaTpuBaTh
KPYTJIO0CYTOUYHOE JEXKYPCTBO.

1.7. Orpaxxknaromue  KOHCTPYKUMM  OOBEKTOB  OXpaHbl  JOJIKHBI
npeanoiarath CylecTBEHHbIE TPYIHOCTH JIsl HAPYILIUTENS 10 UX MPEOO0JICHUIO.

2. Jlommyck B TOMEIIEHHUs, B KOTOPBIX Ben&Tcs o0paboTka wHbOpMaIHH
OTPaHUYCHHOTO JIOCTYTIA

2.1. loctyn TOCTOPOHHHUX JIMI[ B TIOMEUICHHS, B KOTOPBIX BenETCS
oOpaboTka uHGOpPMAIUU OTPAHUYEHHOTO JOCTYMa, MTOJDKEH OCYIIECTBISETCS
TOJILKO BBHUJy CITy>keOHOM HeoOxonumocTu. [Ipu 3ToM, HA MOMEHT HPUCYTCTBHUS



MOCTOPOHHUX JIMI B TOMEIICHUH JOJDKHBI OBITh TMPHUHSATBI MEPHI IO
HEJONYIIEHUIO  O3HAaKOMJIEHMS  NOCTOPOHHMX  JIMI ¢  HH(OpMaluen
OTPaHUYEHHOTO JIOCTYyTIA.

2.2. JIOyCcK COTPYJHHMKOB B TOMEIICHUS, B KOTOPBIX BeaETcs 00padoTKa
MHPOpMAIlMU OrPAaHUYEHHOIO JOCTyna, oQopmiseTcs mociae MNOAIUCAHUA
COTPYJHUKOM 00s3aTeNbCcTBA O HEPA3IJIallleHUd M MPOBEACHUM HHCTPYKTa)a
OTBETCTBEHHBIM nosb3oBaTesieM CK3U, nmubo anmMuHucTpaTopa MHPOPMAIMOHHOM
0€30IacCHOCTH.

2.3. B Hepabouee Bpemsi TMOMENIICHHSA, B KOTOPBIX OCYIIECTBISICTCA
¢yukuonupoBanus CK3U, nomkHel craBuThesa Ha oxpany. [Ipu 3ToM Bece okHa U
JIBEPU B CMEXKHBIC IMOMEIICHUS TOJKHBI OBITh HAAEKHO 3aKPBITHI, KIIIOUEBHIC
JOKYMEHTBI yOpaHbl B 3anupaeMble mKadbl (cerdbl), CpecTBa BEIYUCIUTEILHOM
TEXHUKH BBIKJTFOYEHBI 1100 3a0JI0OKUPOBAHBI.

3. [lomyck B cepBepHbIE TOMEIICHHUS

3.1. Joctyn B cepBepHbIE NMOMEIIEHUS pa3peli€H TOIbKO OTBETCTBEHHOMY
nons3oBarento  CK3U, oTBeTCTBEHHOMY 3a TEXHMYECKOE OOCIyKHUBaHUE
UH(GOPMAITMOHHONW CHUCTEMBI, aJIMUHUCTPATOPy HMHGOPMAIIMOHHON 0e30MacHOCTU
1 OTBETCTBEHHOMY 3a 00pabOTKy MH(OpMAIIMK OrpaHUYEHHOTO J0CTyMa. Y 0opka
CEPBEPHBIX MOMEIIEHUI MPOUCXOTUT TOJBKO MPU CTPOrOM KOHTPOJE YKA3AHHBIX
T,

3.2. CepBepHOE TMOMEIICHWE B 00s3aTENIbHOM TOPSAKE OCHAIIaeTcs
OXpaHHOW  CUTHaju3aluMeld, CHUCTeMOM  BHUACOHAONIOACHUS U  CHUCTEMOMU
ABTOHOMHOTO MHUTAHMSI CPEJICTB OXPAHBI.

3.3. Joctyn B cepBepHbIE MOMEIIEHUS MOCTOPOHHUX JIMI] JIOMYCKAaeTcs
CTPOTIO I10 COIJIACOBAHMIO C BBIIETIEPEUNCICHHBIMY JIMLIAMHU.

3.4. HaxoxaeHne B CEpBEPHBIX IMOMEIICHUSX TMOCTOPOHHUX JHil 0e3
CONPOBOXK/IAIOIIETO HE TOIYCTUMO.

4. JIonyck JIMIl B CIEUITOMEIICHHS

4.1. CneurnoMenieHus: BBIJCISIOT ¢ YY4ETOM pPa3MEPOB KOHTPOJIUPYEMBIX
30H, PEMIAMEHTUPOBAHHBIX SKCIUTYaTAI[MOHHOW U TEXHUYECKON JOKYMEHTALIMEN K
CK3U. Ilomenienuss OOKHBI MMETh NPOYHBIE BXOAHBIE ABEPU C 3aMKaAMH,
rapaHTUPYIOUIMMU HAJEXKHOE 3alupaHue MoMelleHnii B Hepabouee Bpemsi. OkHa
MIOMEIIICHUMA, PACIIOJOKEHHBIX Ha MEPBBIX WM MOCICIHUX JSTa)kaxX 3JaHUM, a
TaKX€ OKHA, HAaXOJMSIIMECS OKOJIO IMOYKAPHBIX JIECTHUL U APYTHUX MECT, OTKyZAa
BO3MOXHO TMPOHUKHOBEHHE MOCTOPOHHUX JIUIl B CHEIIOMEIIECHUS, HEOOXOAMMO
000pynoBaTh  METAUIMYECKUMH  PEIIETKAaMM WM CTaBHAMH, OXPAHHOU
CUTHAJIM3aLUEN u JPYTUMH CpEeACTBaMH, MPEISITCTBYOIUMHA
HEKOHTPOJIUPYEMOMY MIPOHUKHOBEHUIO B CIIELITOMEIIICHUS.

4.2. Pa3menienne, croenuanbHOEe OOOpYAOBaHHWE, OXpaHAa W OpTaHHU3AIUS



pexuMa B CHEHNOMENICHUSX  JOKHBI ~ HCKJIIOUYUTh  BO3MOXHOCTh
HEKOHTPOJIUPYEMOI'0 MPOHUKHOBEHHS WUJIU MPEOBbIBAHUS B HUX MMOCTOPOHHUX JIUII,
a TakkKe MPOCMOTpa TMOCTOPOHHHMMHU JIMIIAMH BEAYIIUXCS TaM padoT.

4.3. Jlnga mpenoTBpalieHus MPOCMOTpa HW3BHE CHEHINOMEIIEHUA UX OKHa
JOJDKHBI ~ OBITh  3AIMIIEHBI  JKaNIO3MU WM  IUIOTHBIMU  3aHaBECKaMH.

4.4. CrneunoMeieHus, JOJIKHbI ObITh OCHAILIEHBI OXPaHHOM CUTHAJIU3AINEH,
CBSA3aHHOM cO ciy>)kO0M oxpaHbl 31aHud Wik JaexypasiM MBJIOY na/c No 7
"UeOypamka". HcnpaBHOCTP CHTHANIM3AllMM  HEOOXOJUMO  TMEPHOAHYECKU
MPOBEPATh OTBETCTBEHHOMY Toyb30oBaTent0 CK3U coBMECTHO ¢ mpeacTaBUTEIEM
ciy k061 oxpaHbl WwiH AeKypHEIM 110 MBJIOVY n/c Ne 7 "Uebyparka" ¢ 0OTMETKOM
B COOTBETCTBYIOIINX KypHaax.

4.5. Ins  XpaHEHMs] KIIOYEBBIX JOKYMEHTOB, JKCIUTyaTallAOHHOW U
TEXHUYECKOW JOKyMEHTaluu, ycTaHoBOuHbIX makeToB CK3U nomxHO OBITH
IPEIyCMOTPEHO HEOOXOJUMOE YHUCIO HAAEKHBIX METaJUIMYECKUX XPaHWJIUII,
000pYJIOBaHHBIX BHYTPEHHHMHU 3aMKaMHU C JIBYMs OJK3eMIUISIpaMH KIIIO4Yed u
KOJOBBIMH 3aMKaMU WJIM TPHUCIOCOOJICHUSIMU ISl  OT€YaThIBAaHUS 3aMOYHBIX
ckBaXWH. OJMH DBK3EMIUISIp KJIO4Ya OT XPAHWIWILA JOJKEH HaXOJIUThCS Yy
oTBeTcTBEHHOTro  monb3oBatenss CK3M, Bropoii Ha TOCTYy  OXpaHBIL

4.6. [To okoHuaHuu paboOYero JAHs CHEIIOMEIICHUE U YCTAaHOBJICHHBIE B HEM
XpaHWINIIA JOJKHBI OBITH 3aKpBITHI, XpaHWIHIIA OrevaTaHbl.

4.7. Knrouu oT crieunoMenieHni, a Takxke K4 OT XpaHWIHIIA, B KOTOPOM
HaXOAATCS KJIIOUMU OT BCEX JAPYTMX XPAHWIHUIL CHEHIIOMEIIECHUs], B OleYaTaHHOM
BUJI€ TOJIKHBI OBITh CIIaHbI MOJI PACIUCKY B COOTBETCTBYIOIIEM KYPHAJIE CITYKOBI
oxpanbl win aexypunomy no MBJIOY n/c Ne 7 "YeOypamika" ogHOBPEMEHHO C
nepenayveit moj oOXpaHy camux crennomMenieHui. [leyaTu, npeaqHazHadeHHbIE IS
ONEeYaThIBaHUs XPaHWIHI, JODKHBI HaxoAuThes y mnosb3oBarenet CK3U,
OTBETCTBEHHBIX 3a 3TU XpaHWIHIIA.

4.8.Tlpu yrpate KiIOYa OT XpaHWIMINA WX OT BXOJHOW JIBEpU B
CHEIITOMENICHHE 3aMOK HEO0OXOJMMO 3aMEHHUTh WJIM TepeliesiaTh €ro CEKpeT ¢
M3TOTOBJICHHEM K HEMY HOBBIX KiItOueil. DaKT U3roTOBJICHUS HOBBIX KITFOUEH OBITH
JTOKyMEHTAJIbHO 0()OpMIICHHEM B BUJE aKTa B MPOU3BOJIbHON popme. Ecim 3amok
OT XpaHWIHWIIA TepeaenaTh HEBO3MOXKHO, TO TaKO€ XPaHWIHIINE HEOOXOIUMO
3aMeHUTh. llopsiIOK XpaHEHUs KIIOYEBBIX JOKYMEHTOB M TEXHUYECKOW H
AKCIUTyaTanMoHHOW JokyMeHTauuu Kk CK3U B xpaHunuiie, OT KOTOPOro yTpadyeH
KJTFOY, YCTaHaBJIMBAET OTBETCTBEHHBII I0JIb30BATEIb CK3U.

4.9. B 0OBIYHBIX YCIOBHUSIX CHEHIIOMEIIEHUS] W HaxOMsIIMecs B HHUX
orneyaTaHHbIE XPAHWINIIA MOTYT OBITh BCKPBITHI TOJIBKO Mojb3oBaTesimu CK3U
17R105 OTBETCTBEHHBIM MOJIb30BATEJIEM CK3M1.

[Ipy  oOHapyXeHUM  TPHU3HAKOB, YKa3bIBAIOIIMX HAa  BO3MOXHOE
HECAHKIIMOHUPOBAHHOE TPOHUKHOBEHHE B H3TH MOMENICHUS WM XPaHWIHIIA
MMOCTOPOHHUX JIMI, O CIYYUBIIEMCS JODKHO OBITh HEMEUICHHO COOOIIEHO
orBeTcTBeHHOMY  mosib3oBarento  CK3U.  IlpuOwiBmmii  OTBETCTBEHHBII
nons3oBatenib  CK3M  fgomkeH  OLIGHUTh  BO3MOXXHOCTh — KOMIPOMETAIUU
XPaHSAIIUXCS KIIOUEBBIX U JAPYTUX JOKYMEHTOB, COCTABUThH aKT U HPHUHSTH, MPU
HEOOXOJIUMOCTH, MEpPbl K JIOKadu3allul [MOCIEACTBUI  KOMIOPOMETAIUU



uH(pOpMallMM OTPaHUYEHHOTO JOCTyNa W K 3aMEHe CKOMIPOMETHPOBAHHBIX
KPUIITOKJIFOYEH.

4.10. Pazmemienne u moHtaxk CK3U, a Takxke apyroro o0opyaoBaHWs,
dbyunkuunonupytomiero ¢ CK3U, B ciennoMenieHusx J0KHbI CBECTU K MUHUMYMY
BO3MOXHOCTh HEKOHTPOJIMPYEMOTO JIOCTYNa IMOCTOPOHHUX JHUI[ K YyKa3aHHBIM
cpenctBam. TexHuyeckoe oOCTy)KMBaHHME TaKOro OOOpPYJIOBaHHMA U CMEHA
KPHUIITOKJIIOUEH OCYIIECTBIIIOTCS B OTCYTCTBHE JIUII, HE JIOMYIIEHHBIX K padboTe ¢
TAHHBIMU CK3HU.

4.11. Ha Bpemss orcyrctBusi  nonb3oBateneit CK3U  ykazanHoe
o0opy/noBaHuEe, MpU HAIWYUM TEXHHUUYECKOH BO3MOXKHOCTH, JOJKHO OBIThH
BBIKJIIOYEHO, OTKJIIOYEHO OT JIMHUU CBSI3W M yOpaHO B oOIeyaTbiBaeMble
XpaHwinia. B mpoTMBHOM cilydae 1O COTJIACOBAHHMIO C OTBETCTBEHHBIM
nonb3oBateneM  CK3M  HeoOXoguMo  IperycMOTpeTbh  OpraHu3allMOHHO-
TEXHUYECKUE MEpbl, HCKIIOYAIOUIMe BO3MOXKHOCTh Hcnoib3zoBanus CK3U
OCTOPOHHUMHU JUIAMHU.
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